	CRITICAL UPDATES to Week 5 Assignment REQUIRED (READ ME!)
HRM635 Module 5 Grading Benchmark Assignment- Training & Development (Rev. 3-24-16)

	INSTRUCTIONS FOR STUDENT: Use this information to help make sure you covered all the required content,
 structure, and mechanical expectations.

	Content (Student should structure the paper into sections in BOLD below.)

	Section 1- Introduction (←Use this header): what the memo is going to be about; it mentions the upcoming sections.
	

	Section 2- Goals for the Training (← Use this header): What goal is the organization trying to accomplish?
	

	Section 3- Processes and Procedures Implemented After Training (← Use this header): What processes or procedures will change after the training?
	

	Section 4- Strategies in the Training to Meet Goals and Drive Successful Business Results (← Use this header): Answer the following 3 questions in order:
1. Describe the strategies or actions involved in the training exercise to meet established goals.
2. What is the expected performance or applications after the training?
3. How will the strategies drive successful business results and improve employee performance?
	



